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NOTES
. Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm
. This form serves as a template for the writing of position descriptions.
e A copy of this form is kept by the line manager and the position holder.

POSITION DETAILS
Position title Research Officer/ Senior Research Officer (AMALI Data Programme)

Job title (HR Business Partner to provide)

Position grade (if known) Lecturer/ Senior Lecturer Date last graded (if known)

Academic faculty / PASS department | Engineering and the Built Environment

Academic department / PASS unit School of Architecture, Planning and Geomatics
Division / section African Centre for Cities
Date of compilation 2025

ORGANOGRAM

(Adjust as necessary. Include line manager, line manager's manager, all subordinates and colleagues. Include position grades)

Director of the African
Centre for Cities
(Professor level)

I
Deputy Director of the ACC
(Assoc. Prof/ Professor level)

AMALI Data Programme
| Lead
City Data Advisors x 5 4
(Research Officer/ Senior 7

Research Officer level)
(Senior Lecturer level)

PURPOSE

The main purpose of this position is to work with a portfolio of cities in the African Mayoral Initiative (AMALI) programme, engaging with
city leadership, city teams and data experts to deliver coaching and capacity building to ensure better collection and analysis of data to
help ensure the success of city leadership’s vision for their cities. The position will play a critical role in delivering support services and
resources to city leadership that includes providing direct coaching, technical assistance, and training city teams to best manage and
utilize data and incorporating into routine processes to make key decisions in a range of priorities. Incumbent will serve as a subject-
matter-expert in the collection, implementation and analysis of data in local government. The incumbent will assess current capabilities
of city teams, scope specific activities focused on improving skills and guiding the city through implementation of their data initiative,
provide ongoing coaching and training to city teams to help improve outcomes, regularly evaluate city’s progress and track impact, and
conduct research/analysis and write up and present findings This work will include extensive travel to selected cities across Africa.
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MINIMUM REQUIREMENTS

Minimum qualifications

For Research Officer level, a Master’'s degree in a relevant discipline (e.g. urban studies, geography, urban
planning, sociology, public policy/administration, statistics, GIS, engineering, data science). For Senior
Research Officer level, a PhD degree in a relevant discipline (e.g. urban studies, geography, urban
planning, sociology, public policy/administration, statistics, GIS, engineering, data science).

Minimum experience
(type and years)

For Research Officer level at least three years’ relevant postgraduate experience and for Senior Research
Officer level at least five years relevant postgraduate experience working in academia, public policy, public
administration, government, non-profit, management consulting or a related field, with well-developed
research management skills and a track record of international academic publications.

e Good qualitative and quantitative research skills.

e Evidence of academic writing ability

e Excellent verbal, written and presentation skills.

e Strong understanding of quantitative research methods, and the ability to work with and
understand, complex datasets.

e Proven ability to distil complex data and research findings into clear actionable insights for decision
making, and policy development

e Computer literacy, including skills in website development/maintenance and the use of data

2ile analysis and statistical software (e.g. GIS and SPSS) would be an advantage.
e Evidence of academic writing ability in the form of a published in an IS| accredited journal or in the
form of a academic book chapter.
o Excellent time management skills and the ability to work autonomously in a pressurised
environment.
e An ability to interact successfully with individuals from a wide range of professional and non-
professional backgrounds, including internal (UCT) and external stakeholders.
e Fluency in French would be an advantage.
K led Good knowledge of urban issues in Africa, of how local government functions and the collection/analysis of
nowiedge urban data are essential.

Professional registration
or license requirements

None

Other requirements

(If the position requires the
handling of cash or finances,
other requirements must
include ‘Honesty to handle
cash or finances’.)

Ability to travel internationally (the work will require visits to a number of African cities every year).

Competencies
(Refer to

UCT Competency
Framework )

Competence Level Competence Level
Analytical thinking / problem solving 2 Professional knowledge and skill 2
Conceptual thinking 2 Results focus 2
Information management 2 Facilitating change 2
Planning and organizing / work management | 2 Teamwork/ collaboration 2

SCOPE OF RESPONSIBILITY

Functions responsible for

Research; Coaching, Teaching and Learning; Leadership, Management and Administration; Social
Responsibility

Amount and kind of
supervision received

Line manager will be the Deputy Director of ACC, the operational manager (day-to-day supervision) will be
the AMALI Data Programme Lead.

Amount and kind of
supervision exercised

May be required to supervise postdoctoral research fellows, research assistants and consultants where
possible

Decisions which can be
made

Decisions in line with the position requirements and project work

Decisions which must be
referred

Large scale — outside of direct responsibilities

CONTACTS AND RELATIONSHIPS

Internal to UCT

ACC academic and support staff

External to UCT

City teams, local/national/sub-national government, NGOs and research organisations across Africa
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AGREED BY

PRINT NAME

SIGNATURE

CONTACT NO.

DATE

Position Holder

Direct Line Manager/Supervisor

Area Line Manager

HOD

Dean / ED

HR Business Partner
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